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G.1 TECHNICAL AND ADMINISTRATIVE CORRESPONDENCE MATTERS  

 

To promote timely and effective administration, correspondence submitted by the 

contractor under this contract shall be subject to the following procedures:  

 

 (a) Technical and Administrative Correspondence/Matters.  Technical and 

administrative correspondence (as used herein, excludes other correspondence 

described in Paragraph (b)) concerning performance of this contract shall be 

addressed to the DOE Contracting Officer’s Representative (COR)/Head of 

Contracting Activity (HCA) with an information copy of the correspondence to the 

DOE Contracting Officer and the DOE Contract Specialist.  

 

 (b) Other Correspondence.  All other correspondence, including patent or technical data 

issues, waivers, deviations, or modifications to the requirements, terms, or conditions 

of this contract, shall be addressed to the Contracting Officer (CO), with information 

copies of the correspondence to the DOE Contract Specialist or DOE Patent Counsel 

(where patent or technical data issues are involved).  

 

 (c) Contracting Officer’s address:  

  Sally Leingang 

 Contracting Officer 

 U.S. Department of Energy 

 Strategic Petroleum Reserve Project Management Office 

 900 Commerce Road East 

 New Orleans, LA 70123 

 Telephone No. 504-734-4362 

 Email address:  Sally.Leingang@spr.doe.gov  

 

 (d) COR/HCA addresses:  

 

 William C. Gibson, Jr. 

 Contracting Officer’s Representative/Head of Contracting Activity 

 U.S. Department of Energy 

 Strategic Petroleum Reserve Project Management Office 

 900 Commerce Road East 

 New Orleans, LA 70123 

 Telephone No. 734-4201 

 Email address:  Hoot.Gibson@spr.doe.gov 

mailto:Sally.Leingang@spr.doe.gov
mailto:Hoot.Gibson@spr.doe.gov
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 Site Level COR addresses: 

 

 TBD 

 Contracting Officer’s Representative  

 U.S. Department of Energy 

 Bayou Choctaw Storage Facility 

 Strategic Petroleum Reserve 

 60825 Highway 1148 

 Plaquemine, LA  70764 

 Telephone No. ______________ 

 Email address:  ___________@spr.doe.gov 

 

 Suresh Sevak 

 Contracting Officer’s Representative  

 U.S. Department of Energy 

 Big Hill Storage Facility 

 Strategic Petroleum Reserve 

 24784 Big Hill Road 

 Winnie, TX  77665 

 Telephone No. 479-981-8201 

 Email address:  Suresh.Sevak@spr.doe.gov 

 
 Jorge Aguinaga 

 Contracting Officer’s Representative  

 U.S. Department of Energy 

 Bryan Mound Storage Facility 

 Strategic Petroleum Reserve 

 242 County Road  

 Freeport, TX  77541 

 Telephone No. 979-230-2201 

 Email address:  Jorge.Aguinaga@spr.doe.gov 

 
 Levi Gabre 

 Contracting Officer’s Representative  

 U.S. Department of Energy 

 West Hackberry Storage Facility 

 Strategic Petroleum Reserve 

 1450 Black Lake Road 

 Hackberry, LA  70645 

 Telephone No. 337-558-3201 

 Email address: Levi.Gabre@spr.doe.gov 

 

 

mailto:___________@spr.doe.gov
mailto:Suresh.Sevak@spr.doe.gov
mailto:Jorge.Aguinaga@spr.doe.gov
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 (e) Contract Specialist’s address:  

  Anne Quern 

  Contract Specialist 

 U.S. Department of Energy 

 Strategic Petroleum Reserve Project Management Office 

 900 Commerce Road East 

 New Orleans, LA 70123 

 Telephone No. 504-734-4228 

 Email address:  Anne.Quern@spr.doe.gov  

 

(f) Patents/Technical Data Correspondence.  Correspondence concerning patent and 

technical data issues shall be addressed to: 

 

 Mark D. Dvorscak 

 U.S. Department of Energy 

 Chicago Office 

 9800 S. Cass Avenue 

 Argonne, IL  60439 

 Telephone No. 630-252-2393 

 Email Address:  Mark.Dvorscak@ch.doe.gov  

 

G.2 DOE PROPERTY ADMINISTRATOR 
 

 The Contractor may use the DOE Property Administrator as a point of contact for guidance 

and assistance involving property requirements.  The CO shall be contacted for any matter 

which involves a change in any of the expressed terms and conditions of the contract.  

Correspondence being sent regarding the Property Administrator should be addressed to: 

 

 Rosalie Washington 

 Property Administrator 

 U.S. Department of Energy 

 Strategic Petroleum Reserve Project Management Office 

 900 Commerce Road East 

 New Orleans, LA 70123 

 Telephone No. 504-734-4235 

 Email address:  Rosalie.Washington@spr.doe.gov  

 

G.3 CONTRACTOR CONTACT 

 

 The Contractor shall identify to the CO the Contractor contact who has the authority and is 

responsible for managing, administering, and negotiating changes to the terms and 

conditions of this contract, as well as executing contract modifications on behalf of the 

Contractor. 

 

mailto:Anne.Quern@spr.doe.gov
mailto:Mark.Dvorscak@ch.doe.gov
mailto:Rosalie.Washington@spr.doe.gov
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 Contractor Contact Address: 

 J. Alexander Ciccarelli 

 Senior Manager 

 Prime Contracts Management 

 Fluor Federal Petroleum Operations, LLC 

 850 S. Clearview Parkway 

 New Orleans, LA 70123 

 Telephone No. 504-734-4548 

 Email address: J.Alexander.Ciccarelli@spr.doe.gov 

  
  

mailto:J.Alexander.Ciccarelli@spr.doe.gov
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PART III – LIST OF DOCUMENTS, EXHIBITS, AND OTHER ATTACHMENTS 

SECTION J 

LIST OF ATTACHMENTS 

 

ATTACHMENT F – LIST OF APPLICABLE DOE/SPRPMO DIRECTIVES 
 

Documents are available at: 

 DOE Directives at:  https://www.directives.doe.gov. 

 SPRPMO Directives are available in SharePoint at: https://myspr.spr.doe.gov/dc/Directives/Forms/SPR%20Publications.aspx 

 

DOE/SPRPMO DIRECTIVES DATE TITLE 

DOE O 130.1 09/29/95 Budget Formulation Process 

DOE O 142.3A 10/14/10 Unclassified Foreign Visits and Assignments 

DOE O 150.1A 03/31/14 Continuity Program 

DOE O 151.1C 11/02/05 Comprehensive Emergency Management System 

DOE O 200.1A 12/23/08 Information Technology Management 

DOE O 205.1B 

Change 1 

Change 2 

Change 3 

05/16/11 

12/07/12 

03/11/13 

04/29/14 

Department of Energy Cyber Security Program 

DOE O 206.1 01/16/09 Department of Energy Privacy Program  

DOE O 206.2 02/19/13 Identity, Credential and Access Management (ICAM) 

DOE O 210.2A 04/08/11 DOE Corporate Operating Experience Program 

DOE O 221.1A 04/19/08 Reporting Fraud, Waste, and Abuse to the Office of Inspector General 

DOE O 221.2A 02/25/08 Cooperation with the Office of Inspector General 

DOE O 225.1B 03/04/11 Accident Investigations 

DOE O 226.1B 04/25/11 Implementation of DOE Oversight Policy 

DOE O 227.1 08/30/11 Independent Oversight Program  

DOE O 231.1B 

Admin Chg. 1 

06/27/11 

1/28/12 

Environment, Safety and Health Reporting 

DOE O 232.2 

Admin Chg. 1 

08/30/11 

03/12/14 

Occurrence Reporting and Processing of Operations Information 

DOE O 243.1B 03/11/13 Records Management Program 

DOE O 251.1C 01/15/09 Departmental Directives Program 

DOE O 252.1A 

Admin Chg. 1 

02/23/11 

03/12/13 

Technical Standards  

https://www.directives.doe.gov/
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DOE/SPRPMO DIRECTIVES DATE TITLE 

DOE O 350.1 

Change 001 

Change 002 

Change 003 

Change 004 

09/30/96 

05/08/98 

11/22/09 

02/23/10 

04/29/13 

Contractor Human Resource Management Programs 

DOE O 413.1B 10/28/08 Internal Control Program 

DOE O 413.3B 11/29/10 Program and Project Management for the Acquisition of Capital Assets 

DOE O 414.1D 

Admin Chg. 1 

04/25/11 

05/08/13 

Quality Assurance 

DOE O 415.1 

Admin Chg. 1 

12/03/12 

01/16/13 

Information Technology Project Management 

DOE O 420.1C  12/04/12 Facility Safety 

DOE O 422.1 

Admin Chg. 1 

06/29/10 

06/25/13 

Conduct of Operations 

DOE O 430.1B 

Change 1 

Change 2 

09/24/03 

02/08/08 

04/25/11 

Real Property Asset Management 

DOE O 436.1 05/02/11 Departmental Sustainability  

DOE O 440.2C 

Admin Chg. 1 

06/15/11 

06/22/11 

Aviation Management and Safety 

DOE O 442.1A 06/06/01 Employee Concerns Program 

DOE O 442.2 07/29/11 Differing Professional Opinions for Technical Issues Involving Environment, Safety and 

Health 

DOE O 460.1C 05/14/10 Packaging and Transportation Safety 

DOE O 460.2A 12/22/04 Departmental Materials Transportation and Packaging Management 

DOE O 470.3B 08/12/08 Graded Security Protection Plan 

DOE O 470.4B 

Admin Chg. 1 

07/21/11 

02/15/13 

Safeguards and Security Program 

DOE O 470.5 06/02/14 Insider Threat Program  

DOE O 471.1B 03/01/10 Identification and Protection of Unclassified Controlled Nuclear Information 

DOE O 471.3 

Admin Chg 1 

04/09/03 

01/13/11 

Identifying and Protecting Official Use Only Information 

DOE O 471.6 

Admin Chg. 1 

06/20/11 

11/23/12 

Information Security 
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DOE/SPRPMO DIRECTIVES DATE TITLE 

DOE O 472.2 

Admin Chg. 1 

Change 1 

07/27/11 

10/08/13 

07/09/14 

Personnel Security 

1
DOE 473.3 06/27/11 Protection Program Operations 

DOE O 475.1 12/10/04 Counterintelligence Program 

DOE O 475.2A 02/01/11 Identifying Classified Information  

DOE O 534.1B 01/06/03 Accounting 

DOE O 544.1 10/12/04 Priorities and Allocations Program 

DOE O 551.1D 04/02/12 Official Foreign Travel 

DOE O 580.1A 

Change 1 

03/30/12 

10/22/12 

Department of Energy Personal Property Management Program 

DOE O 2340.1C 06/08/92 Coordination of General Accounting Office Activities 

DOE 5639.8A 07/23/93 Security of Foreign Intelligence Information and Sensitive Compartmented Information 

Facilities 

DOE 5670.1A 01/15/92 Management and Control of Foreign Intelligence 

DOE M 205.1-3 04/17/06 Telecommunications Security Manual 

DOE M 441.1-1 03/07/08 Nuclear Material Packaging Manual  

DOE M 471.3-1 

Admin Chg. 1 

04/09/03 

01/13/11 

Manual for Identifying and Protecting Official Use Only Information 

SPRPMO O 130.1B 

Change 1 

03/14/05 Management and Operating Contractor's Annual Operating Plan Formulation and 

Execution 

SPRPMO O 151.2D 07/17/14 Drawdown Readiness Program 

SPRPMO O 200.2A 08/29/06 Information Management Council and Information Systems Planning Committee 

SPRPMO O 200.3 

Change 1 

07/12/07 

08/07/07 

Information Technology Guidance Implementation Process 

SPRPMO O 206.4 09/01/10 Background Checks and Badging 

SPRPMO O 210.1A 09/22/06 Milestone Control 

SPRPMO O 210.3 10/23/13 Strategic Petroleum Reserve Lessons Learned Program 

SPRPMO O 220.1E 10/23/13 On-Site Management Appraisals 

SPRPMO O 220.2E 09/12/13 Observation Reports 

SPRPMO O 226.1C 05/16/14 SPRPMO Oversight Program 

SPRPMO O 232.1 08/28/13 Occurrence Reporting and Processing System 

SPRPMO O 410 01/27/14 SPRPMO Configuration Management Program 

SPRPMO O 413.2A 11/14/12 Program and Project Management for the Acquisition of Capital Assets 

                                                           
1
 CRD incorporated IAW DOE Letter 11-SEOD-030 dated 10/19/11. 
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DOE/SPRPMO DIRECTIVES DATE TITLE 

 

SPRPMO O 413.3 

Change 2 

12/22/10 

12/13/12 

Crude Oil Quality and Test Criteria 

SPRPMO O 414.1C 11/02/11 Quality Assurance 

SPRPMO O 416.1A 07/16/13 SPRPMO Petroleum Accountability 

SPRPMO O 420.1D 08/28/13 Conduct of Operations Requirements for SPR Facilities  

SPRPMO O 430.1B 

Change 1 

12/14/07 

12/23/08 

SPRPMO Reliability, Availability and Maintainability Program 

SPRPMO O 431.1A 07/25/11 SPR Design Criteria  

SPRPMO O 432.1B 05/13/09 SPR Facilities/Equipment Turnover and Startup Procedure 

SPRPMO O 433.1B Chg 1 12/20/11 Maintenance Management Program 

SPRPMO O 434.1C 03/12/08 Recovery Program 

SPRPMO O 436.1 12/20/11 Site Sustainability 

SPRPMO O 440.2B 02/27/08 Aviation Implementation Plan 

SPRPMO O 440.4 08/16/07 Policy on Preventing Violence in the Workplace 

SPRPMO O 451.1D 12/22/10 SPRPMO National Environmental Policy Act (NEPA) Implementation Plan 

SPRPMO O 470.4 04/16/13 SPRPMO Security Order 

SPRPMO O 471.2 01/08/14 Reporting Security Incidents (Including Cyber Security) 

SPRPMO O 471.4A -01/13/14 Reporting Incidents of Security Concern 

SPRPMO O 534.1A 03/27/06 Financial Accounting for the SPR Crude Oil Inventory 

SPRPMO M 243.1-1C 04/10/06 Records Disposition Manual  

SPRPMO M 442.1-1A 

Change 1 

Change 2 

06/04/02 

08/25/04 

08/31/06 

Employee Concerns Manual 

SPRPMO N 450.3 03/14/14 Implementation of Environmental, Safety and Health Contractor Requirements 

Documents 

SPRPMO N 450. 7 

 

02/10/14 SPR Environment, Security, Safety, Health, and Emergency Preparedness Goals, FY 

2014 
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ATTACHMENT J – PERFORMANCE EVALUATION AND  

MEASUREMENT PLAN 

 

 

 

The Performance Evaluation and Measurement Plan for the period October 1, 2014 

through September 30, 2015 issued on October 21, 2014 is hereby incorporated by 

reference. 
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